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ÛØØöć  1 

ÂČóìÚÕîÈÅ°ÜäñÂîÛ 

 
ÿÚøĈîìóã¬îãĂÚÛØÚöĈ 

¶ ÿßõćâîÈÅ°ÜäñÂîÛîòÖæòÂêÔ° 

¶ ĀÂ­ăÃîÈÅ°ÜäñÂîÛîòÖæòÂêÔ° 

¶ æÛîÈÅ°ÜäñÂîÛîòÖæòÂêÔ° 
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ÂČóìÚÕîÈÅ°ÜäñÂîÛ 
 

1. ÿÃ­óÿâÚú Admin Tools ĄÿæøîÂ ÂČóìÚÕ îÈÅ°ÜäñÂîÛ ÖòèÛ¬ÈËöĈ ĀæñÿÂÔÒ°ÂóäÜäñÿâõÚØöć
ëñØ­îÚîòÖæòÂêÔ° 

 
 

2. āÜäĀÂäâÉñĀëÕÈÃ­îâúæîÈÅ°ÜäñÂîÛÃîÈ ëÂî ÖóâÜöÂóäé÷Âêó ØöćÅæõÂÿæøîÂ    
ÕòÈäúÜ 

 

2 
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ÂóäÿßõćâîÈÅ°ÜäñÂîÛ 

 
 

1. ÅæõÂÜù¬â   āÜäĀÂäâÉñØČóÂóäÿÜæöćãÚìÚ­óÉîëČóìäòÛÿßõćâÃ­îâúæîÈÅ°ÜäñÂîÛ
ÕòÈäúÜ 

 
 
 

2. ØČóÂóäÂäîÂÃ­îâúæÖóâìòèÃ­îØöćÂČóìÚÕ āÕã æČóÕòÛØöć ÉñÖ­îÈăâ¬ÌČĈóÂòÛæČóÕòÛØöćÃîÈëÂî  

3. ÿâøćîÂäîÂÃ­îâúæÿëäĆÉĀæ­èĂì­ÅæõÂØöćÜù¬â ÛòÚØ÷Â ìäøî×­óÖ­îÈÂóäãÂÿæõÂÃ­îâúæĂì­ÅæõÂØöćÜù¬â 
ãÂÿæõÂ āÜäĀÂäâÉñÂæòÛâóìÚ­óÉîìæòÂ  

2 

3 
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ÂóäĀÂ­ăÃîÈÅ°ÜäñÂîÛ 

 
 

1. ÅæõÂÿæøîÂîÈÅ°ÜäñÂîÛØöćÖ­îÈÂóäĀÂ­ăÃ 

2. ÅæõÂÜù¬â  ĀÂ­ăÃāÜäĀÂäâÉñØČóÂóäÿÜæöćãÚìÚ­óÉîëČóìäòÛĀÂ­ăÃÃ­îâúæîÈÅ°ÜäñÂîÛ 
3. ĀÂ­ăÃāÕãÂóäßõâß°ØòÛÃ­îâúæÿÕõâ 
4. ÿâøćîĀÂ­ăÃÿëäĆÉĀæ­èĂì­ÅæõÂØöćÜù¬â ÛòÚØ÷Â ìäøî×­óÖ­îÈÂóäãÂÿæõÂÃ­îâúæĂì­ÅæõÂØöćÜù¬â ãÂÿæõÂ 
āÜäĀÂäâÉñÂæòÛâóìÚ­óÉîìæòÂ 

 
ÂóäæÛîÈÅ°ÜäñÂîÛ 

 

 
1. ÅæõÂÿæøîÂîÈÅ°ÜäñÂîÛØöćÖ­îÈÂóäæÛ 

2. ÅæõÂÜù¬â  āÜäĀÂäâÉñÜäóÂÏÃ­îÅèóâãøÚãòÚÂóäÖòÕëõÚĂÉ ÅæõÂ OK 

2 

1 

2 
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3. āÜäĀÂäâÉñØČóÂóäæÛäóãÂóäîÈÅ°ÜäñÂîÛØöćÿæøîÂĂì­ÖóâÖ­îÈÂóä 
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ÛØØöć  2 
ÂČóìÚÕÖòèÛ¬ÈËöĈ  ÿËõÈÅùÔáóß 

 
ÿÚøĈîìóã¬îãĂÚÛØÚöĈ 

¶ ÂČóìÚÕÃ­îâúæÃîÈÖòèÛ¬ÈËöĈ ÿËõÈÅùÔáóß 

¶ ÂČóìÚÕÿÂÔÒ°âóÖäÑóÚ 

¶ ÂČóìÚÕÿÂÔÒ°ÅñĀÚÚÂóäÜäñÿâõÚ 
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ÂóäÂČóìÚÕÖòèÛ¬ÈËöĈ 
 

1. ÿÃ­óÿâÚú Admin Tools ĄÿæøîÂ ÂČóìÚÕ îÈÅ°ÜäñÂîÛ ÖòèÛ¬ÈËöĈ ĀæñÿÂÔÒ°ÂóäÜäñÿâõÚØöćëñØ­îÚ 
îòÖæòÂêÔ°  

 
 

2. āÜäĀÂäâÉñĀëÕÈÃ­îâúæîÈÅ°ÜäñÂîÛÃîÈ ëÂî ÖóâÜöÂóäé÷Âêó ØöćÅæõÂÿæøîÂ   
ÕòÈäúÜ 
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ÂóäÿßõćâÖòèÛ¬ÈËöĈ  

 

 
1. ÿæøîÂîÈÅ°ÜäñÂîÛØöćÖ­îÈÂóäÿßõćâÖòèÛ¬ÈËöĈ  
2. ÅæõÂÜù¬â ÿßõćâÖòèÛ¬ÈËöĈ   
3.    āÜäĀÂäâÉñĀëÕÈìÚ­óÉîëČóìäòÛÿßõćâÃ­îâúæÖòèÛ¬ÈËöĈ ÕòÈáóß 
 

1 
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4 
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4. ÂäîÂäóãæñÿîöãÕÖòèÛ¬ÈËöĈîòÖæòÂêÔ°ÖóâìòèÃ­îØöćÂČóìÚÕ  
5. ÿâøćîÂäîÂÃ­îâúæÿëäĆÉ ÅæõÂÜù¬â ÛòÚØ÷Â  ìæòÈÉóÂÚòĈÚāÜäĀÂäâÉñÂæòÛëú¬ìÚ­óÉîìæòÂ  
6. ĀëÕÈäóãæñÿîöãÕÖòèÛ¬ÈËöĈîòÖæòÂêÔ°áóãĂÖ­îÈÅ°ÜäñÂîÛØöćÿæøîÂØóÈÕ­óÚÃèóÃîÈìÚ­óÉîÕòÈäúÜ  

 
 
 

ÂóäĀÂ­ăÃÖòèÛ¬ÈËöĈ 

 
 

1. ÿæøîÂÖòèÛ¬ÈËöĈØöćÖ­îÈÂóäĀÂ­ăÃ 
2. ÅæõÂÜù¬â ĀÂ­ăÃ ÖóâìòèÃ­îØöćÖ­îÈÂóä  
3. āÜäĀÂäâÉñĀëÕÈìÚ­óÉîëČóìäòÛĀÂ­ăÃÃ­îâúæÖòèÛ¬ÈËöĈ ÕòÈáóß 

6 

2 1 
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4. ĀÂ­ăÃāÕãÂóäßõâß°ØòÛÃ­îâúæÿÕõâ 
5. ÿâøćîĀÂ­ăÃÿëäĆÉĀæ­èĂì­ÅæõÂØöćÜù¬â ÛòÚØ÷Â ìäøî×­óÖ­îÈÂóäãÂÿæõÂÃ­îâúæĂì­ÅæõÂØöćÜù¬â ãÂÿæõÂ 
āÜäĀÂäâÉñÂæòÛâóìÚ­óÉîìæòÂ 

ÂóäæÛÖòèÛ¬ÈËöĈ  

 

 
 

3 
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1. ÅæõÂÿæøîÂÖòèÛ¬ÈËöĈØöćÖ­îÈÂóäæÛ 

2. ÅæõÂÜù¬â  āÜäĀÂäâÉñÜäóÂÏÃ­îÅèóâãøÚãòÚÂóäÖòÕëõÚĂÉ ÅæõÂ OK 

 
 

3. āÜäĀÂäâÉñØČóÂóäæÛäóãÂóäîÈÅ°ÜäñÂîÛØöćÿæøîÂĂì­ÖóâÖ­îÈÂóä 
 

ÂóäÂČóìÚÕÿÂÔÒ°âóÖäÑóÚ 
 

1. ÂóäÂČóìÚÕÿÂÔÒ°âóÖäÑóÚ /Ã­îâúæßøĈÚÑóÚ ÉñÿÜĆÚÿÂÔÒ°ØöćÂČóìÚÕÃ÷ĈÚÿîÈ āÕãÅæõÂÜù¬â ĀÂ­ăÃ 
āÜäĀÂäâÉñĀëÕÈìÚ­óÉîëČóìäòÛÿßõćâÕòÈäúÜ 

 
 

2. āÜäĀÂäâÉñØČóÂóäÿÜæöćãÚÿÜĆÚìÚ­óÉîëČóìäòÛÂóäÿßõćâÿÂÔÒ°âóÖäÑóÚÕòÈäúÜ 
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ÂóäÿßõćâÿÂÔÒ°âóÖäÑóÚ 

 
 

1. ÅæõÂÜù¬â ÿßõćâÿÂÔÒ°âóÖäÑóÚ  
2. ÂäîÂÃ­îâúæÿÂÔÒ°âóÖäÑóÚ ÿæøîÂÂæù¬âë×óÛòÚîùÕâé÷Âêó 
3. ÿâøćîÂäîÂÃ­îâúæÿëäĆÉĀæ­è ÅæõÂÜù¬âÛòÚØ÷Â    
4. āÜäĀÂäâÉñĀëÕÈÃ­îâúæÿÂÔÒ°âóÖäÑóÚ ÕòÈäúÜ  

 
5. ÿâøćîÅæõÂ  Éñ link ăÜìÚ­óÂóäÛòÚØ÷ÂÖòèÖòĈÈÖòèìóäÕòÈäúÜ 

1 

2 3 
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6.  ØČóÂóäÂäîÂÖòèÖòĈÈ ĀæñÖòèìóä Āæ­èÂÕÜù¬â  ìäøîÜù¬â  ÿßøćîØČóÂóäãÂÿæõÂ 

7. Üù¬â ØöćÖ­îÈÂóäæÛÿÂÔÒ° 
 

 
 

ÂóäĀÂ­ăÃÿÂÔÒ°âóÖäÑóÚ 

 
  

1. ÅæõÂÜù¬â  ìÚ­óÿÂÔÒ°âóÖäÑóÚØöćÖ­îÈÂóäØČóÂóäĀÂ­ăÃ 
2. ìÚ­óÉîÉñÿÜæöćãÚÿÜĆÚ Ë¬îÈëČóìäòÛĀÂ­ăÃÃ­îâúæÕòÈäúÜ 
3. ĀÂ­ăÃÃ­îâúæāÕãÂóäßõâß°ØòÛÃ­îâúæÿÂ¬ó 
4. ÿâøćîĀÂ­ăÃÿäöãÛä­îãĀæ­èÅæõÂØöćÜù¬â ÛòÚØ÷Â 

 
ÂóäæÛÿÂÔÒ°âóÖäÑóÚ 

 
 

1. ÅæõÂÜù¬â  ìÚ­óÿÂÔÒ°âóÖäÑóÚØöćÖ­îÈÂóäæÛ 
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2. āÜäĀÂäâÉñĀëÕÈÂæ¬îÈÃ­îÅèóâãøÚãòÚÂóäæÛ ÅæõÂÜù¬â OK 
 
 
 
 
 

3. āÜäĀÂäâÉñØČóÂóäæÛÿÂÔÒ°âóÖäÑóÚÖóâØöćÿæøîÂ 

 

ÂČóìÚÕÿÂÔÒ°ÅñĀÚÚÂóäÜäñÿâõÚ 
 

ÿÜĆÚÂóäÂČóìÚÕÅ¬óÖòèÿæÃÿßøćîĂì­āÜäĀÂäâÚČóăÜÜäñâèæÝæÿÜĆÚÅñĀÚÚĂÚë¬èÚÃîÈÂóäÜäñÿâõÚ
ÖÚÿîÈ 

 
1. ÅæõÂÿæøîÂÖòèÛ¬ÈËöĈØöćÖ­îÈÂóäÂČóìÚÕÿÂÔÒ°ÅñĀÚÚÂóäÜäñÿâõÚ 
2. ÅæõÂÿæøîÂĀØĆÛ ÂČóìÚÕÅñĀÚÚ ÉñĀëÕÈìÚ­óÉîÕòÈäúÜ  
3. ÂäîÂÃ­îâúæÅČóîÙõÛóãÿÂÔÒ°ÂóäÜäñÿâõÚìäøîÅñĀÚÚ ÖóâË¬îÈè¬óÈØöćÂČóìÚÕăè­ 
4. ÿâøćîÂäîÂÃ­îâúæÿäöãÛä­îãĀæ­è ÅæõÂÜù¬â ÛòÚØ÷Â  

 
 
 
 

 2 4 

3 

1  
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ÛØØöć  3 
ÂČóìÚÕÖòèÛ¬ÈËöĈ  ÿËõÈÜäõâóÔ 

 
ÿÚøĈîìóã¬îãĂÚÛØÚöĈ 

¶ ÂČóìÚÕÃ­îâúæÃîÈÖòèÛ¬ÈËöĈ ÿËõÈÜäõâóÔ 

¶ ÂČóìÚÕÃ­îâúæßøĈÚÑóÚ Common Data Set ëČóìäòÛÅČóÚèÔ 

¶ ÂČóìÚÕÿÂÔÒ°ÅñĀÚÚÂóäÜäñÿâõÚ 

¶ ÂČóìÚÕëúÖäëČóìäòÛÂóäÜäñâèæÝæÅñĀÚÚ 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

ÂóäÂČóìÚÕÃ­îâúæÖòèÛ¬ÈËöĈ  
 

1. ÿÃ­óÿâÚú Admin Tools ĄÿæøîÂ ÂČóìÚÕ îÈÅ°ÜäñÂîÛ ÖòèÛ¬ÈËöĈ ĀæñÿÂÔÒ°ÂóäÜäñÿâõÚØöćëñØ­îÚ 
îòÖæòÂêÔ° 
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2. āÜäĀÂäâÉñĀëÕÈÃ­îâúæîÈÅ°ÜäñÂîÛÃîÈ ëÂî ÖóâÜöÂóäé÷Âêó ØöćÅæõÂÿæøîÂ   
ÕòÈäúÜ 
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ÂóäÿßõćâÖòèÛ¬ÈËöĈ 
 

 
1. ÿæøîÂîÈÅ°ÜäñÂîÛØöćÖ­îÈÂóäÿßõćâÖòèÛ¬ÈËöĈ  
2. ÅæõÂÜù¬â ÿßõćâÖòèÛ¬ÈËöĈ   
3. āÜäĀÂäâÉñĀëÕÈìÚ­óÉîëČóìäòÛÿßõćâÃ­îâúæÖòèÛ¬ÈËöĈ ÕòÈáóß 
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4. ÂäîÂäóãæñÿîöãÕÖòèÛ¬ÈËöĈîòÖæòÂêÔ°ÖóâìòèÃ­îØöćÂČóìÚÕ  
5. ÿâøćîÂäîÂÃ­îâúæÿëäĆÉ ÅæõÂÜù¬â ÛòÚØ÷Â  ìæòÈÉóÂÚòĈÚāÜäĀÂäâÉñÂæòÛëú¬ìÚ­óÉîìæòÂ  

4 

5 


