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ÛØØöć  1 

ÂČóìÚÕîÈÅ°ÜäñÂîÛ 

 
ÿÚøĈîìóã¬îãĂÚÛØÚöĈ 

¶ ÿßõćâîÈÅ°ÜäñÂîÛîòÖæòÂêÔ° 

¶ ĀÂăÃîÈÅ°ÜäñÂîÛîòÖæòÂêÔ° 

¶ æÛîÈÅ°ÜäñÂîÛîòÖæòÂêÔ° 
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ÂČóìÚÕîÈÅ°ÜäñÂîÛ 
 

1. ÿÃóÿâÚú Admin Tools ĄÿæøîÂ ÂČóìÚÕ îÈÅ°ÜäñÂîÛ ÖòèÛ¬ÈËöĈ ĀæñÿÂÔÒ°ÂóäÜäñÿâõÚØöć
ëñØîÚîòÖæòÂêÔ° 

 
 

2. āÜäĀÂäâÉñĀëÕÈÃîâúæîÈÅ°ÜäñÂîÛÃîÈ ëÂî ÖóâÜöÂóäé÷Âêó ØöćÅæõÂÿæøîÂ    
ÕòÈäúÜ 

 

2 
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ÂóäÿßõćâîÈÅ°ÜäñÂîÛ 

 
 

1. ÅæõÂÜù¬â   āÜäĀÂäâÉñØČóÂóäÿÜæöćãÚìÚóÉîëČóìäòÛÿßõćâÃîâúæîÈÅ°ÜäñÂîÛ
ÕòÈäúÜ 

 
 
 

2. ØČóÂóäÂäîÂÃîâúæÖóâìòèÃîØöćÂČóìÚÕ āÕã æČóÕòÛØöć ÉñÖîÈăâ¬ÌČĈóÂòÛæČóÕòÛØöćÃîÈëÂî  

3. ÿâøćîÂäîÂÃîâúæÿëäĆÉĀæèĂìÅæõÂØöćÜù¬â ÛòÚØ÷Â ìäøî×óÖîÈÂóäãÂÿæõÂÃîâúæĂìÅæõÂØöćÜù¬â 
ãÂÿæõÂ āÜäĀÂäâÉñÂæòÛâóìÚóÉîìæòÂ  

2 

3 
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ÂóäĀÂăÃîÈÅ°ÜäñÂîÛ 

 
 

1. ÅæõÂÿæøîÂîÈÅ°ÜäñÂîÛØöćÖîÈÂóäĀÂăÃ 

2. ÅæõÂÜù¬â  ĀÂăÃāÜäĀÂäâÉñØČóÂóäÿÜæöćãÚìÚóÉîëČóìäòÛĀÂăÃÃîâúæîÈÅ°ÜäñÂîÛ 
3. ĀÂăÃāÕãÂóäßõâß°ØòÛÃîâúæÿÕõâ 
4. ÿâøćîĀÂăÃÿëäĆÉĀæèĂìÅæõÂØöćÜù¬â ÛòÚØ÷Â ìäøî×óÖîÈÂóäãÂÿæõÂÃîâúæĂìÅæõÂØöćÜù¬â ãÂÿæõÂ 
āÜäĀÂäâÉñÂæòÛâóìÚóÉîìæòÂ 

 
ÂóäæÛîÈÅ°ÜäñÂîÛ 

 

 
1. ÅæõÂÿæøîÂîÈÅ°ÜäñÂîÛØöćÖîÈÂóäæÛ 

2. ÅæõÂÜù¬â  āÜäĀÂäâÉñÜäóÂÏÃîÅèóâãøÚãòÚÂóäÖòÕëõÚĂÉ ÅæõÂ OK 

2 

1 

2 
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3. āÜäĀÂäâÉñØČóÂóäæÛäóãÂóäîÈÅ°ÜäñÂîÛØöćÿæøîÂĂìÖóâÖîÈÂóä 
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ÛØØöć  2 
ÂČóìÚÕÖòèÛ¬ÈËöĈ  ÿËõÈÅùÔáóß 

 
ÿÚøĈîìóã¬îãĂÚÛØÚöĈ 

¶ ÂČóìÚÕÃîâúæÃîÈÖòèÛ¬ÈËöĈ ÿËõÈÅùÔáóß 

¶ ÂČóìÚÕÿÂÔÒ°âóÖäÑóÚ 

¶ ÂČóìÚÕÿÂÔÒ°ÅñĀÚÚÂóäÜäñÿâõÚ 
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ÂóäÂČóìÚÕÖòèÛ¬ÈËöĈ 
 

1. ÿÃóÿâÚú Admin Tools ĄÿæøîÂ ÂČóìÚÕ îÈÅ°ÜäñÂîÛ ÖòèÛ¬ÈËöĈ ĀæñÿÂÔÒ°ÂóäÜäñÿâõÚØöćëñØîÚ 
îòÖæòÂêÔ°  

 
 

2. āÜäĀÂäâÉñĀëÕÈÃîâúæîÈÅ°ÜäñÂîÛÃîÈ ëÂî ÖóâÜöÂóäé÷Âêó ØöćÅæõÂÿæøîÂ   
ÕòÈäúÜ 
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ÂóäÿßõćâÖòèÛ¬ÈËöĈ  

 

 
1. ÿæøîÂîÈÅ°ÜäñÂîÛØöćÖîÈÂóäÿßõćâÖòèÛ¬ÈËöĈ  
2. ÅæõÂÜù¬â ÿßõćâÖòèÛ¬ÈËöĈ   
3.    āÜäĀÂäâÉñĀëÕÈìÚóÉîëČóìäòÛÿßõćâÃîâúæÖòèÛ¬ÈËöĈ ÕòÈáóß 
 

1 
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4 
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4. ÂäîÂäóãæñÿîöãÕÖòèÛ¬ÈËöĈîòÖæòÂêÔ°ÖóâìòèÃîØöćÂČóìÚÕ  
5. ÿâøćîÂäîÂÃîâúæÿëäĆÉ ÅæõÂÜù¬â ÛòÚØ÷Â  ìæòÈÉóÂÚòĈÚāÜäĀÂäâÉñÂæòÛëú¬ìÚóÉîìæòÂ  
6. ĀëÕÈäóãæñÿîöãÕÖòèÛ¬ÈËöĈîòÖæòÂêÔ°áóãĂÖîÈÅ°ÜäñÂîÛØöćÿæøîÂØóÈÕóÚÃèóÃîÈìÚóÉîÕòÈäúÜ  

 
 
 

ÂóäĀÂăÃÖòèÛ¬ÈËöĈ 

 
 

1. ÿæøîÂÖòèÛ¬ÈËöĈØöćÖîÈÂóäĀÂăÃ 
2. ÅæõÂÜù¬â ĀÂăÃ ÖóâìòèÃîØöćÖîÈÂóä  
3. āÜäĀÂäâÉñĀëÕÈìÚóÉîëČóìäòÛĀÂăÃÃîâúæÖòèÛ¬ÈËöĈ ÕòÈáóß 

6 

2 1 
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4. ĀÂăÃāÕãÂóäßõâß°ØòÛÃîâúæÿÕõâ 
5. ÿâøćîĀÂăÃÿëäĆÉĀæèĂìÅæõÂØöćÜù¬â ÛòÚØ÷Â ìäøî×óÖîÈÂóäãÂÿæõÂÃîâúæĂìÅæõÂØöćÜù¬â ãÂÿæõÂ 
āÜäĀÂäâÉñÂæòÛâóìÚóÉîìæòÂ 

ÂóäæÛÖòèÛ¬ÈËöĈ  

 

 
 

3 
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1. ÅæõÂÿæøîÂÖòèÛ¬ÈËöĈØöćÖîÈÂóäæÛ 

2. ÅæõÂÜù¬â  āÜäĀÂäâÉñÜäóÂÏÃîÅèóâãøÚãòÚÂóäÖòÕëõÚĂÉ ÅæõÂ OK 

 
 

3. āÜäĀÂäâÉñØČóÂóäæÛäóãÂóäîÈÅ°ÜäñÂîÛØöćÿæøîÂĂìÖóâÖîÈÂóä 
 

ÂóäÂČóìÚÕÿÂÔÒ°âóÖäÑóÚ 
 

1. ÂóäÂČóìÚÕÿÂÔÒ°âóÖäÑóÚ /ÃîâúæßøĈÚÑóÚ ÉñÿÜĆÚÿÂÔÒ°ØöćÂČóìÚÕÃ÷ĈÚÿîÈ āÕãÅæõÂÜù¬â ĀÂăÃ 
āÜäĀÂäâÉñĀëÕÈìÚóÉîëČóìäòÛÿßõćâÕòÈäúÜ 

 
 

2. āÜäĀÂäâÉñØČóÂóäÿÜæöćãÚÿÜĆÚìÚóÉîëČóìäòÛÂóäÿßõćâÿÂÔÒ°âóÖäÑóÚÕòÈäúÜ 
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ÂóäÿßõćâÿÂÔÒ°âóÖäÑóÚ 

 
 

1. ÅæõÂÜù¬â ÿßõćâÿÂÔÒ°âóÖäÑóÚ  
2. ÂäîÂÃîâúæÿÂÔÒ°âóÖäÑóÚ ÿæøîÂÂæù¬âë×óÛòÚîùÕâé÷Âêó 
3. ÿâøćîÂäîÂÃîâúæÿëäĆÉĀæè ÅæõÂÜù¬âÛòÚØ÷Â    
4. āÜäĀÂäâÉñĀëÕÈÃîâúæÿÂÔÒ°âóÖäÑóÚ ÕòÈäúÜ  

 
5. ÿâøćîÅæõÂ  Éñ link ăÜìÚóÂóäÛòÚØ÷ÂÖòèÖòĈÈÖòèìóäÕòÈäúÜ 

1 

2 3 
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6.  ØČóÂóäÂäîÂÖòèÖòĈÈ ĀæñÖòèìóä ĀæèÂÕÜù¬â  ìäøîÜù¬â  ÿßøćîØČóÂóäãÂÿæõÂ 

7. Üù¬â ØöćÖîÈÂóäæÛÿÂÔÒ° 
 

 
 

ÂóäĀÂăÃÿÂÔÒ°âóÖäÑóÚ 

 
  

1. ÅæõÂÜù¬â  ìÚóÿÂÔÒ°âóÖäÑóÚØöćÖîÈÂóäØČóÂóäĀÂăÃ 
2. ìÚóÉîÉñÿÜæöćãÚÿÜĆÚ Ë¬îÈëČóìäòÛĀÂăÃÃîâúæÕòÈäúÜ 
3. ĀÂăÃÃîâúæāÕãÂóäßõâß°ØòÛÃîâúæÿÂ¬ó 
4. ÿâøćîĀÂăÃÿäöãÛäîãĀæèÅæõÂØöćÜù¬â ÛòÚØ÷Â 

 
ÂóäæÛÿÂÔÒ°âóÖäÑóÚ 

 
 

1. ÅæõÂÜù¬â  ìÚóÿÂÔÒ°âóÖäÑóÚØöćÖîÈÂóäæÛ 
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2. āÜäĀÂäâÉñĀëÕÈÂæ¬îÈÃîÅèóâãøÚãòÚÂóäæÛ ÅæõÂÜù¬â OK 
 
 
 
 
 

3. āÜäĀÂäâÉñØČóÂóäæÛÿÂÔÒ°âóÖäÑóÚÖóâØöćÿæøîÂ 

 

ÂČóìÚÕÿÂÔÒ°ÅñĀÚÚÂóäÜäñÿâõÚ 
 

ÿÜĆÚÂóäÂČóìÚÕÅ¬óÖòèÿæÃÿßøćîĂìāÜäĀÂäâÚČóăÜÜäñâèæÝæÿÜĆÚÅñĀÚÚĂÚë¬èÚÃîÈÂóäÜäñÿâõÚ
ÖÚÿîÈ 

 
1. ÅæõÂÿæøîÂÖòèÛ¬ÈËöĈØöćÖîÈÂóäÂČóìÚÕÿÂÔÒ°ÅñĀÚÚÂóäÜäñÿâõÚ 
2. ÅæõÂÿæøîÂĀØĆÛ ÂČóìÚÕÅñĀÚÚ ÉñĀëÕÈìÚóÉîÕòÈäúÜ  
3. ÂäîÂÃîâúæÅČóîÙõÛóãÿÂÔÒ°ÂóäÜäñÿâõÚìäøîÅñĀÚÚ ÖóâË¬îÈè¬óÈØöćÂČóìÚÕăè 
4. ÿâøćîÂäîÂÃîâúæÿäöãÛäîãĀæè ÅæõÂÜù¬â ÛòÚØ÷Â  

 
 
 
 

 2 4 

3 

1  
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ÛØØöć  3 
ÂČóìÚÕÖòèÛ¬ÈËöĈ  ÿËõÈÜäõâóÔ 

 
ÿÚøĈîìóã¬îãĂÚÛØÚöĈ 

¶ ÂČóìÚÕÃîâúæÃîÈÖòèÛ¬ÈËöĈ ÿËõÈÜäõâóÔ 

¶ ÂČóìÚÕÃîâúæßøĈÚÑóÚ Common Data Set ëČóìäòÛÅČóÚèÔ 

¶ ÂČóìÚÕÿÂÔÒ°ÅñĀÚÚÂóäÜäñÿâõÚ 

¶ ÂČóìÚÕëúÖäëČóìäòÛÂóäÜäñâèæÝæÅñĀÚÚ 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

ÂóäÂČóìÚÕÃîâúæÖòèÛ¬ÈËöĈ  
 

1. ÿÃóÿâÚú Admin Tools ĄÿæøîÂ ÂČóìÚÕ îÈÅ°ÜäñÂîÛ ÖòèÛ¬ÈËöĈ ĀæñÿÂÔÒ°ÂóäÜäñÿâõÚØöćëñØîÚ 
îòÖæòÂêÔ° 
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2. āÜäĀÂäâÉñĀëÕÈÃîâúæîÈÅ°ÜäñÂîÛÃîÈ ëÂî ÖóâÜöÂóäé÷Âêó ØöćÅæõÂÿæøîÂ   
ÕòÈäúÜ 
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ÂóäÿßõćâÖòèÛ¬ÈËöĈ 
 

 
1. ÿæøîÂîÈÅ°ÜäñÂîÛØöćÖîÈÂóäÿßõćâÖòèÛ¬ÈËöĈ  
2. ÅæõÂÜù¬â ÿßõćâÖòèÛ¬ÈËöĈ   
3. āÜäĀÂäâÉñĀëÕÈìÚóÉîëČóìäòÛÿßõćâÃîâúæÖòèÛ¬ÈËöĈ ÕòÈáóß 
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4. ÂäîÂäóãæñÿîöãÕÖòèÛ¬ÈËöĈîòÖæòÂêÔ°ÖóâìòèÃîØöćÂČóìÚÕ  
5. ÿâøćîÂäîÂÃîâúæÿëäĆÉ ÅæõÂÜù¬â ÛòÚØ÷Â  ìæòÈÉóÂÚòĈÚāÜäĀÂäâÉñÂæòÛëú¬ìÚóÉîìæòÂ  

4 

5 


